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How to upload your presentation:
Presentations will be delivered in advance, no later than Monday 7 November 2022 at 12:00. Presentations are
uploaded to SVV's server via the DropBox link sent to the lecturers in advance. When you tap the link, a download site
like the image below will open in your browser. You can add the desired file by pressing the Add files link or by
dragging the files directly to the area marked with a dotted line.

After adding the file(s), the view below will open for you. If you want, you can select more files in this section. When all
files to be sent have been selected, the program asks you to enter your name in Your name and your email address in
Your email address. Adding this information is necessary to successfully upload the file. Its function is to make it easier
to recognize the performers' performances in those situations where their entanglement is possible. The function has
been added to reduce the work of the lecturers and the production of the event.

After that, press the Upload button



After pressing the Upload button, you will see the notification below that your file has been uploaded successfully. If
this does not happen, start the function from the beginning. If the error recurs, contact the contact person given below.



AV Instructions for speakers

Session Room Set-up and Equipment
- Microphone
- PC (Windows, English interface)
- Wi-fi - Projector or large display (1920 x 1080 px)

Prepare your presentation

1. Presentation format

PowerPoint, 16:9 aspect ratio, widescreen. If you are using Keynote, Prezi or other presentation software, please
contact event organizer early in advance. Seminar rooms’ PCs have clickers, which you can use to control your
presentation.

2. Fonts

Please use standard fonts, such as Arial, Times New Roman, Tahoma. If you use special fonts, please provide them
with your presentation for testing. Avoid using font sizes smaller than 24 pt. A maximum of 5-7 lines per slide and about
5 words per line will improve the readability of your slide!

Testing: Is my font large enough? Open presentation on your PC, check it from 3m distance and see if the texts are
readable. 

You will not be able to view your presentation after uploading it to the server. If you make corrections to your
presentation, download the new version according to the instructions and add the version number to the name of the
presentation.

The AV staff of Helsinki Messukeskus records the presentations on computers in the lecture rooms. At the end of the
day, the presentations are deleted from the computers.

NOTE! Even if the presentation has been delivered to the server in advance, you should always take it with you on a
memory stick just to be sure. The material server is an extra service that we offer so that your presentation can also be
found with us, in case your memory stick is damaged/lost, etc.

The presentations must be saved on the server no later than Monday 7 November 2020 at 12:00. Files downloaded
after this time will be transferred to the presentation machines, but unfortunately we cannot guarantee their
functionality.

If you decide to change your presentation at the last minute and cannot upload it to the server, the most effective
solution is to bring it to the venue yourself with a memory stick or your own laptop.

We are happy to help with questions related to the AV technology of the lecture halls.

Welcome to the Finnish Dental Congress 2022!

Suomen Videoviestintä SVV Oy
Niko Kurola
+358 40 1523 495
niko.kurola@svv.fi



3. Video

Generally, .mp4 and .wmv formats should work fine. A video embedded into Power point will streamline your
presentation.

4. Sound

PC sounds can be played through the room’s sound system.

5. Cables

All lecture rooms are equipped with HDMI cable. If your laptop does not support HDMI port, please bring a suitable
adapter with you.

6. Testing and exercises

Remote speakers will be given the opportunity to test their presentation in advance. We will announce the testing times
to be used later. We send remote speakers an invitation via Teams to both rehearsals and the actual presentation.

Additional instructions for remote speakers

The instructions for the presentation are the same as for other speakers. The presentation must be submitted in
advance, no later than 7 November 2020.

Equipment:

We recommend that you use headphones and a microphone during your speech. The recommended Web Camera is
e.g. Logitech webcam c920 or similar.

Exercises:

We conduct a test call with each remote speaker before the event and on the day of the speech. The purpose of the
exercise is to test the functionality of the technology and connections and to familiarize you with the management of
the presentation and the flow of the remote presentation. On the agreed test day, you will receive an invitation via
Teams to a remote meeting, through which you can perform and share your presentation with the audience.


